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SOAR

Supporting people to
make positive changes




Thank you for expressing an interest in becoming a Community Representative or Independent on the SOAR Board. All the basic information you’ll need about SOAR can be found in the information provided with this form. If you want any further information, or if you have any questions, please don’t hesitate to contact a member of the team:

SOAR, SOAR Works, 14 Knutton Road, Sheffield, S5 9NU. 0114 213 4065. enquiries@soarcommunity.org.uk 
or visit our website: www.soarcommunity.org.uk.

Once you have looked at this information if you decide you are still interested then please fill in the form below, providing us with your details.
Once the application is received the potential Trustee will be offered an opportunity to meet informally with the Chair of the Board (or their nominee) and the Partnership Manager. The potential Trustee may then be invited to attend a Board meeting as an observer. Following this if both the Trustees and the candidate are of one mind the candidate will be put forward for the Trustees to formally approve their appointment. 

NOTE: at any time during the process either side can withdraw the application. The Trustees have the power to refuse to appoint a person as a Trustee if in their reasonable opinion, this is in the best interests of the Charity, 
Once the form is complete please return it to us at the address above and your application will be considered. Many thanks for your interest and good luck!!

1 We need your Contact Details: 

	Name:
	

	Address:
	

	Phone number:
	

	E-mail:
	

	Electoral Ward
:
	


2 We need some information about the skills and knowledge you will bring to SOAR.

	SERVICES

	Service area
	Yes?
	Detail of experience and skills

	
	
	

	Health Development & Training 
	
	

	Advocacy Work
	
	

	Dementia and Older People
	
	

	Benefits & Debt  Advice
	
	

	Mental Health Work
	
	

	Physical Activity
	
	

	Training/Community Learning
	
	

	Employment Services
	
	

	Marketing/Publications/PR
	
	

	Buildings – management
	
	

	ORGANISATION INFRASTRUCTURE

	
	Yes?
	Detail of experience and skills

	Management and HR
	
	

	Finance/Funding
	
	

	Personnel and Health & Safety
	
	

	Governance
	
	

	Quality Marks
	
	

	OTHER KNOWLEDGE EXPERIENCE

	
	Yes?
	Detail of experience and skills

	Local Networks
	
	

	Local Issues
	
	

	Partnership Working
	
	

	Community Development
	
	

	Community Enterprise
	
	

	Community Engagement
	
	


3
We need you to set out why you are interested in becoming a SOAR Trustee

	


5
Declaration of Candidate:

I hereby confirm that the information supplied in this form is correct. If elected I hereby agree to abide by the rules for elected Community Representatives and Independents on the SOAR Board. These include agreeing to:

· The aims and objectives of SOAR including its policies.

· A commitment to the whole of North Sheffield.

· The job description, roles and responsibilities and remit of the role.

· Taking part in the SOAR induction programme.

· Making a ‘declaration of interest’, withdrawing from the meeting and not taking part in any discussion if I have an interest on an agenda item.

· Attend all meetings as required—if an elected rep fails to attend or gives apologies for five consecutive meetings they shall be taken off the Board.

· Identify any disqualification that may prevent me from becoming a Company Director in the future.

Signature

Date
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	SOAR
ROLE DESCRIPTION

	

	

	POST TITLE
   
SOAR TRUSTEE


	RESPONSIBLE TO

SOAR BOARD, Charities Commission,             

                                                      companies house


	PURPOSE OF ROLE:

Trustees have ultimate responsibility for directing the affairs of a charity, and ensuring that it is solvent, well-run, and delivering the charitable outcomes for the benefit of the public for which it has been set up.


	

	August 2017

	


	
SPECIFIC DUTIES AND 

RESPONSIBILITIES

The statutory duties of a trustee

· To ensure that the organisation complies with its governing document, charity law, company law and any other relevant legislation or regulations 

· To ensure that the organisation pursues its objects as defined in its governing document 

· To ensure the organisation uses its resources exclusively in pursuance of its objects: the charity must not spend money on activities which are not included in its own objects, no matter how worthwhile or charitable those activities are 

· To contribute actively to the board of trustees' role in giving firm strategic direction to the organisation, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets 

· To safeguard the good name and values of the organisation. 

· To ensure the effective and efficient administration of the organisation 

· To ensure the financial stability of the organisation 

· To protect and manage the property of the charity and to ensure the proper investment of the charity's funds 

· If the charity employs staff, to appoint the chief executive officer and monitor his/her performance

Other duties

In addition to the above statutory duties, each trustee should use any specific skills, knowledge or experience they have to help the board of trustees reach sound decisions. This may involve: 

· Reading board papers 

· Leading discussions 

· Focusing on key issues 

· Providing guidance on new initiatives 

· Other issues in which the trustee has special expertise

What do trustees do?

At its simplest, the role of a charity trustee is to:

· Receive assets from donors 

· Safeguard them 

· Apply them for a charitable purpose according to the wishes of the donor.

In practice, trusteeship is a serious responsibility requiring you to take an active role in the governance of the organisation. Trustees: 

· Take the big decisions about the future 

· Ensure everything is legal and safe 

· Support the head of staff 

· Ensure the work of the charity is carried out 

· Ensure the trustee board is up-to-date and skilled.

Fulfilling the role

Trustees are obliged to: 

· Act in the best interests of the charity's beneficiaries 

· Act together as a group rather than as individuals 

· Set aside their personal interests 

· Take legal responsibility for the organisation 

· Exercise the duty of care that a prudent person of business would in looking after the affairs of someone for whom they had responsibility.

Many organisations provide job descriptions and a trustee code of conduct. These will help clarify the role of trustee. 

Keeping up-to-date

You will also need to keep up-to-date with regulation, charity law and, where appropriate, company law, and best practice recommendations. 

· The Statement of Recommended Practice SORP for accounting by charities is a requirement

Don't worry, though! The board is not expected to be experts on everything. If it's unsure about what to do, it should take appropriate professional advice.

The organisation should also have a programme of training and board development.




PERSON SPECIFICATION

Post Title: SOAR Trustee - Person Specification
	Specification
	Method of Assessment

	
	Application
	Interview
	Exercise

	
	
	
	

	Commitment to the organisation 
	· 
	· 
	

	Willingness to devote the necessary time and effort
	· 
	· 
	

	Strategic vision 
	· 
	· 
	

	Good, independent judgment 
	· 
	· 
	

	Ability to think creatively 
	· 
	· 
	

	Willingness to speak their mind 
	· 
	· 
	

	Understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship 
	· 
	· 
	

	Ability to work effectively as a member of a team 
	· 
	· 
	

	Commitment to Nolan's seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership.
	· 
	· 
	

	Involvement with and connection to local groups
	· 
	· 
	

	Experience of working in groups
	· 
	· 
	


	Ref
	Ward
	Council area

	A
	Stocksbridge
	North

	B
	West Ecclesfield
	North

	C
	East Ecclesfield
	North

	D
	Stannington
	North

	E
	Hillsborough
	Central

	F
	Southey
	North East

	G
	Firth Park
	North East

	H
	Brightside Shiregreen
	North East

	I
	Burngreave
	North East
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� Brightside Shiregreen, Firth Park, Burngreave, Southey Green, Hillsborough, East Ecclesfield, West Ecclesfield, Stocksbridge, Stannington.  See map at the end of this form.
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